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Candidate No:

	Events & Volunteering Officer
	Application Form




Remember

· To sign and date your form(submitting this form by email signifies agreement)
· To read through your completed application form carefully to ensure you have not missed anything out and that you have answered all the questions and it is clear and accurately presented.

· Ensure that you have looked at the Person specification and have used relevant examples to show how you meet the criteria.

SECTION 1
PERSONAL DETAILS
	Initials:
	Last Name:

	Address:

Postcode:
	Telephone Numbers:

Daytime:

Evening:

Mobile:

	Are you a UK/EU citizen or permanent resident of the United Kingdom: YES/NO*


*Delete as appropriate
PRESENT OR MOST RECENT EMPLOYMENT
	Name & Address of Employer:


	Post Title:

Dates of Employment

From:                   To:

Salary:



	Reason for leaving/wishing to leave:

Notice required:           



	Duties/responsibilities/experience gained.




PREVIOUS EMPLOYMENT,VOLUNTARY WORK OR PERSONAL EXPERIENCE

Please list in date order, most recent first.
	Date 

From/To
	Employer’s Name/Address
	Post title

Duties/responsibilities/experience gained

Reason for leaving

	
	
	


EDUCATION, QUALIFICATIONS & TRAINING
Please give details of any courses/training, vocational or professional qualifications relevant to this application whether or not it led to a qualification

	Course Title 
	Qualification 

or Result
	Study Method

(eg part time/full time

 college/home study)
	Course Duration

	
	
	
	


MEMBERSHIP OF RELEVANT PROFESSIONAL BODIES

	Institute or 

Association


	How obtained (eg Examination or Election)
	Date obtained
	Grade of Membership
	Still valid?

Yes/No

	
	
	
	
	


SECTION 2
ADDITIONAL INFORMATION

Please give details of your abilities, knowledge and experience, relevant to the post, under the following headings.  Please continue on a separate sheet if necessary.
MANAGING PEOPLE
	Please give details of how your influence and consulting with others has built co-operative teams and/or motivated others to work collaboratively to reach goals.




INITIATIVE

	Give details of any innovative change or initiatives you have introduced which have brought about some form of improvement.




MANAGEMENT SKILLS

	Please give examples of how your management skills have ensured service delivery, developed good working practices or improved services and resources.




Working with Volunteers
	Please give examples of when you have worked as a volunteer or managed volunteers in a Sports enviroment



SECTION 3
REFERENCES

	· Please give details of 2 people who have agreed to provide a reference for you. Ideally, 
      they should have known you in a work capacity.

	· If you have been previously employed, you must provide a reference from your current 
      or most recent relevant employer.  

	· If you have not previously been in employment or have been out of the labour market 
      for some time, then please name someone else who would be able to give a reference.  
     (Suitable people to name as referees could be a teacher or lecturer, someone who has
     known you in a voluntary or other organisation, or another responsible person who 
     knows you well.  Referees should not be related to you.) 

	Reference 1
	Reference 2

	Name:                                                        
	Name:

	Position/Occupation:                                               
	Position/Occupation:

	Organisation:
	Organisation:



	Address:


	Address:

	Postcode:
	Postcode:

	Telephone No:
	Telephone No:

	Relationship:

	Relationship: 

	Length of time known:
	Length of time known:

	Can we contact this person now?

                                        YES /NO
	Can we contact this person now?

                                         YES /NO

	To ensure fairness and openness, please indicate whether you have a close connection with any elected Director of triathlonscotland.  If Yes, please give details.

NB Canvassing either indirectly or directly, will disqualify a candidate. 


DRIVING LICENCE

	A current driving licence is an essential requirement of this post.

Do you hold a valid Driving Licence?                               YES / NO


ABSENCE MANAGEMENT

	Please state your number of days sickness absence from work in the year to date
	      Days                                                


CRIMINAL CONVICTIONS

	Please give details of any convictions that are unspent in accordance with the provisions of the Rehabilitation of Offenders Act 1972

Date               Details of Offence                    Sentence




DECLARATION

	The information you give on this Application form is used for selection purposes and also forms the basis of any subsequent employment relationship.  If you are successful your employer will keep this application form in you personal file.  Otherwise, it will be destroyed when the recruitment process is completed.

I consent to the use of my personal information for the above stated purposes.

I declare that the information I have given in this Application form is correct.  I understand that by giving false information or withholding information, which may be relevant, I may be excluded from the recruitment process or dismissed if appointed to the job.
Signature …………………………………………….        Date ………………………….

(Initials and last name only.  Submitting 

this form by email signifies agreement)
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